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Wootton St. Peter's CE Primary School 

Wootton Village 

Boars Hill  

Oxfordshire  

OX1 5HP 

 

September 2015 

 

Thank you for your interest in the post of Head teacher for Wootton St. Peter’s C of E Primary School.  

Our Head teacher who had been with us for 19 years (nine as Head teacher) has now retired and our 

school is currently working with Mrs Fiona Rose as Interim Head. I hope this pack will provide you with 

the information you need as well as a clear sense of our vision, aims and priorities. 

Wootton St. Peter’s C of E Primary School, founded in 1869, is situated close to both Abingdon and 

Oxford. It is an over-subscribed four class Voluntary Aided school (average roll just over 100 and PAN of 

16). Here, we have high expectations of children in both work and behaviour and believe in self-discipline 

coupled with a caring ethos. We want our children to leave us as confident young people whose needs 

have been met academically, socially and emotionally. Children at Wootton St. Peter’s are creative, 

enthusiastic and engaged in the activities of the school and of the wider world. We offer an extensive 

extended learning programme including before and after school care and clubs. Our children enjoy a 

wide range of enrichment or specialist activities including music, sports, and craft activities. 

Our school is a community in which trust, openness and honesty are paramount. All our staff work as 

respected members of a skilful and dedicated team providing mutual support and sharing individual 

expertise. They strive for excellence in their own practice which they constantly examine and refine to 

meet the changing requirements of their students, external demands and their own high standards. Our 

children are surrounded each day by the best possible role models 

The hard-working Governing Body shares the commitment and vision of all our staff and is fully 

appreciative of the demanding nature of the Head teacher’s role within our school.  We are very 

fortunate in the support of our parents. The Friends of Wootton School raises around £4,000 each year 

and has provided a wide range of activities and equipment for our children including I-pads, cameras and 

a sound system. 

 Our last Ofsted visit rated us as good in all areas. We would recommend reading their detailed findings 

in conjunction with our latest SIAMS report (also 2014) for a full understanding of the high quality of 

experience offered to our children.  

We are looking to appoint a Head teacher who will have an active commitment to maintain the school’s 

Christian ethos and our links with Wootton Parish Church. Wootton is a close knit community, where 

organisations work alongside each other in the Community Centre, Church, School and local shops. St. 

http://www.wootton-school.co.uk/
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Peter’s Church is at the heart of the local community. Many church members were and are pupils, and 

continue to serve the school in many ways. St. Peter’s is a warm church, with a representative mix of the 

whole community 

The vicar leads an assembly once a week and currently the whole school visits the church for services six 

times a year. The Prayer Space initiative will be visiting the school again shortly, and the school and 

church are currently involved in the Open the Book project. 

If you have not already arranged to do so we would strongly encourage you to visit the school to see the 

pupils and staff at work and to ask any questions that you may have. Please contact the school office on 

01865 735643 or 07919808624 or email office.3854@wootton-abingdon.oxon.sch.uk  to arrange a visit. 

We will be happy to show you around our vibrant, well-resourced and friendly school. 

Candidates are also advised of the following important dates: 

Closing date for application forms:   Monday October 12th 

Outcome of shortlisting to be communicated by:  Thursday October 15th 

Interview and assessments:    Thursday October 22nd 

 

We very much look forward to hearing from you. 

 

Sue Srawley,  

Chair of Governors 

  

mailto:office.3854@wootton-abingdon.oxon.sch.uk
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HEADTEACHER JOB DESCRIPTION 

The headteacher will provide dynamic and inspirational leadership for the school to secure its success 
and improvement. He or she will motivate and empower pupils and staff, engage parents and the wider 
community and ensure that pupils are safe, happy and able to achieve their true potential. 
 

Shaping the Future 

He/she will 
 

• Promote and demonstrate the vision of the school - ‘love to learn and achieve with confidence, 
creativity and kindness.'  

 

• Work within the school community to formulate and implement an agreed strategic plan that 
includes ambitious goals and targets to sustain school improvement. 
 

• Ensure creativity, continuous improvement and the use of appropriate new technologies to achieve 
excellence. 

 

Leading and Managing 

He/she will 
 

• Build a successful collaborative learning culture within the school, working with staff and pupils to 
achieve the values and vision of the school. 

 

• Lead, motivate, support, challenge and empower all staff. 
 

•    Engage positively with parents, stakeholders and the wider community. 
 

• Create and promote effective team working and high morale. 
 

• Develop and maintain a culture of high expectations for self and others. 
 

• Show commitment to own personal development and that of all staff. 
 

•  Manage own workload and that of others. 
 

•  Seek ways to improve organisational structures and processes based on rigorous evaluation. 
 

• Manage and monitor the range, quality and use of all resources to improve the quality of education, 
improve pupils' achievements and provide value for money. 

 
 

Teaching and Learning 

He/she will 
 

• Undertake a teaching requirement of one half day a week to cover PPA  
 

• Promote a culture of encouragement, support and challenge in order to achieve each child’s full 
potential and to the highest possible education standards. 
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• Promote and secure excellent teaching and learning and high standards of achievement. 
 

• Provide nurturing and pastoral care for all pupils. 
 

• Provide teaching cover for at least half a day per work to allow class teachers to undertake PPA 
 

• Ensure a consistent and continuous school focus on pupils’ achievement, using data and 
benchmarks to monitor progress in every child’s learning. 
 

• Devise and implement a creative curriculum that fosters academic, social, physical and emotional 
development of every child. 
 

• Implement strategies which secure high standards of behaviour and attendance. 
 

• Promote extracurricular activities to enhance the breadth of learning opportunities provided. 
 

Developing and Sustaining Christian Ethos 

He/she will 
 

• Promote the daily act of Collective Worship as an important valued part of the school day, ensuring 
its distinctive Christian character. 
 

• Ensure excellent provision for religious education. 
 

• Maintain and strengthen good relationships with the Parish Church of Wootton St Peters. 
 

• Show support towards the Christian Faith with an understanding of other faiths and 
acknowledgement of diversity. 

 

Community Links 

He/she will 
 

• Understand the importance of the school as part of the village community. 
 

• Maintain an outward looking perspective through engagement locally, nationally and 
internationally. 
 

• Develop and maintain effective links with the community including other schools, business and 
outside organisations, to extend the curriculum and to enhance teaching and learning.  

 

Safeguarding 

He/she will 
 

• Have due regard for safeguarding and the welfare of children and follow the child protection 
procedures adopted by the L A and the school. 
 

• Cooperate and work with relevant agencies to protect children. 
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Accountability 

He/she will 
 

• Account for the efficiency and the effectiveness of the school to governors and others as 
appropriate. 
 

• Work with the governing body to enable it to meet its responsibilities. 
 

• Present an accurate account of the school’s performance to a range of audiences. 
 

• Be able to engage in critical reflection and take account of the feedback of others. 
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HEADTEACHER PERSON SPECIFICATION  
Qualifications and Experience 

 

Essential Desirable 

• Qualified teacher status 
 

• Evidence of relevant high level professional 
development 

 

• Proven record of successful class teaching and 
curricular leadership 

 

• Successful and substantive senior leadership 
experience, including leading and developing 
staff 

 

• Experience of monitoring and evaluating 
performance and use of data to raise 
achievement through target setting 

 

• Understanding of and ability to manage a 
delegated budget 

• National Professional qualification for  
Headteachers (NPQH) 
 

• Experience in more than one appropriate key 
stage 
 

• Experience of effective working with governors 

 
Knowledge and Understanding 

 

Essential Desirable 

• Knowledge of best practice and procedures for 
safeguarding children 

 

• A sound understanding of current developments 
in primary education and the challenges and 
opportunities these provide 

 

• Ability to implement and evaluate whole school 
improvement initiatives 

 

• Ability to motivate and empower staff 
 

• An understanding and working knowledge of best 
practice by ensuring good behaviour and 
discipline in the school 

 

• Understand the importance of the school as part 
of a village community 

 

• Ability to use new and emerging technologies to 
support learning and improvement 

• Health and Safety training, safer recruitment  
training 
 

• A good understanding of the legislative 
framework within which schools operate 
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Commitment and Professional Philosophy 

 

Essential Desirable 

• A commitment to promote the vision and the 
values of the school 
 

• Show support towards the Christian Faith and a 
commitment to work within its distinctive 
ethos. 
 

• Has an understanding of other faiths and 
acknowledgement of diversity 
 

• A commitment to build on the links with 
Wootton St Peter’s Parish Church 
 

• A commitment to the delivery of a broad and 
balanced curriculum with good enrichment 
opportunities 
 

• A commitment to quality and excellence, and a 
high standard of achievement 
 

• A commitment to provide nurturing and 
attentive pastoral care for all pupils 
 

• A commitment to promote a successful 
collaborative learning culture in the school 

 

 
Personal Skills and Qualities 

 

Essential Desirable 

• A commitment to pupil development and the 
development of inclusive practice for all members 
of the school community 
 

• Ability to relate to all pupils in order to motivate 
them to achieve their potential 
 

• The integrity, drive and determination to take on   
the role of leader 
 

• The ability to lead, motivate, support, challenge 
and empower others, creating a culture of high 
achievement for all 
 

• Commitment to continuing personal development 
 

• Creativity and ability to engage in critical 
reflection 
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• Good interpersonal skills and a willingness to be 
approachable to all members of the school 
community and to listen to their opinions and 
ideas 
 

• Highly effective communication skills - oral and 
written - to a variety of audiences 
 

• Ability to maintain an outward looking 
perspective 
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FRIENDS OF WOOTTON SCHOOL (FOWS) 

 
The FOWS is a registered charity with the following aims –  
 

To advance the education of pupils in the School in particular by: 

 Developing effective relationships between the staff parents and others 
associated with the school 

 Engaging in activities or providing facilities or equipment, which support 
the school and advance the education of the pupils. 

 Make sure that all pupils benefit from expenditure 

 Consider whether those who have given the money would be happy with 
how it is spent 

 
FOWS is mainly run by parents within the school who meet a couple of times a term to plan events and 
agree spending.  We give our time to help enhance the children’s experience of learning within the 
school.  Each year we liaise with the Head teacher to discuss what additional needs the school has that 
we can help with.  We usually raise between £5,000 and £10,000 a year; in the school year 2013-14 we 
raised £7,995.  In recent years we have supplied, amongst other things, 8 ipads, 6 digital cameras, an 
outdoor classroom, a new projector system for the hall and 2 lap-buses of laptop computers. 
 
In addition we support the school by paying for additional experiences for the children, including music 
and drama workshops, forensic science days, The Lego man, PSCHE support days via the Life bus and a 
range of sports activities such as skipping and circus skills. 
 
We fundraise in a number of different ways, running events both large and small.  Every Thursday in 
term time we run a teashop after school where children can buy a range of homemade and shop bought 
cakes that are donated by parents.  This raises between £35 and £40 a week.  It also serves the pre-
school community who come along to toddler singing and is a good way for us to meet parents before 
they join the school.  Six times a year we also sell bacon butties in the playground before school starts. 
 
In terms of larger events; in the last few years we have run a number of very successful promises 
auctions, held annual Christmas teashops, May fayres and family Bingo evenings.  Our Christmas 
shopping evening is known throughout the community where around 200 people come to visit the 40 
stalls we have on offer.   
 
Where possible we like to involve the children in the fundraising and both class 3 and 4 help run stalls at 
the Christmas teashop and May Fayre.  We make great efforts to welcome new parents when they join 
the school, by attending the new parents meeting and running a welcome BBQ at the end of September 
each year.   
 
We also write to each new family welcoming them to the school and explaining what we get up to. We 
aim to work in partnership with parents, children and the staff to make fundraising fun and successful. 
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The children at Wootton St Peters would like their head teacher to be: 

 Kind and gentle 

 Polite 

 Treat others as you would want to be treated 

 Happy to be at Wootton 

 Calm 

 Smiley 

 Make sure that everyone works hard 

 Able to give good advice 

 A good teacher, makes lessons interesting, asks hard questions 

 Not change too much in the school that we like 

 Not always strict but firm 

 Supportive and encouraging 

 Knowledgeable 

 Sets good boundaries 

 Sense of fun 

 Does good assemblies 

 Someone who is around a lot 
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The staff at Wootton St Peters would like their head teacher to be: 
 

 Dedicated to the school and want to move it forward 

 Collaborative 

 Have high expectations of staff and pupils 

 Be approachable 

 Have a good sense of humour 

 Be a good communicator and able to build partnerships with all stakeholders 

 Be a strategic thinker, with open but realistic approach to change 

 Inspirational 

 Sociable 

 Have a positive attitude 

 Creative 

 Value people as individuals, nurture their strengths and empower them 

 A good listener 

 Take other people’s ideas on board 

 A team player rather than a dictator 

 Flexibility 

 Reflective 

 Someone who likes to be in the classroom and will cover a class themselves rather than 

get a supply teacher 

 Someone who can be trusted 

 Lead from the bottom taking the whole school with him/her rather than making 

decisions from the top down 
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Snapshot of parents’ views on the qualities of a head teacher 

 We would look for a head teacher with vision and ambition, and with a clear focus on raising 

pupils’ achievement 

 One of the most important qualities I look for in a head teacher is to be a good listener - to the 

children, staff and parents 

 S/he needs to work in a collaborative way, involving all the schools stakeholders and hopefully 

with an open door policy 

 Communication is key within the school, so the ideal head teacher would embrace this and look 

at ways to reach out to parents and engage with the pupils 

 Interpersonal skills are essential 

 Sense of humour and calm 

 Openness to constructive criticism 

 Being a good manager, able to run the business and financial side of the school, is as important 

as being a good teacher. Their education background is essential to understand what is trying to 

be achieved, but management requires a specific skill set 

 Ability to make, justify, communicate and sustain clear decisions 

 Somebody who is prepared to care for the school, its pupils and staff, and the wider community 

of which it is a part 
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Dear Colleague 

Thank you for considering Headship as part the 
family of Church Schools in the Diocese of Oxford. 
This sheet will give you an overview of who we are 
and what we can offer you as a Church School 
headteacher. 

We hope you will find this a helpful summary in 
preparing your application. 

With every blessing 
 

 

Anne Davey, Diocesan Director of Education 
 

The Diocese of Oxford covers the Local 

Authority (LA) areas of Bracknell, Buckinghamshire, 
Milton Keynes, Oxfordshire, Reading, Slough, West 
Berkshire, Windsor and Maidenhead, and Wokingham. 
There are 109 aided schools and 155 controlled 
schools along with 18 Academies, serving some 
55,000 pupils. We have 623 parishes grouped into 
deaneries for administration purposes; these 
deaneries fall into three Archdeaconries along with 
Oxford City. 

The  Oxford  Diocesan  Board  of  Education  (ODBE)  is committed  to  the education  

of  the  whole  person to  their  fullest potential, to the development of moral and spiritual 
understanding, to the uniqueness of the individual and to the education of all within the maintained 
system. It works within statutory education on behalf of the Diocese of Oxford in developing a 
Christian Vision of Education. 

Through its advisory services ODBE promotes RE, Collective Worship and pupils’ spiritual 
development. Advisory team work also focusses on school improvement in order to support 
schools in dealing with the requirements of Ofsted inspection and relationships with HMI. It 
ensures that Church Schools are provided with specialist support for building development and 
legal matters. Among the churches of the Diocese, the Board promotes Church related 
education and provides advice for clergy, governors and parishes in support of their schools. 

The vision and priorities of the Diocese and the pastoral role of the Church underpin all the work 
of the ODBE. More about this vision especially ‘Living Faith for the Future’ can be found on the 
Diocese of Oxford website. 

Most diocesan Church Schools were established under trusts to provide education for the ‘poor of 
the parish’ with teaching according to the Church of England. In 1811 the ‘National Society for 
Promoting Religious Education’ was established to support Church of England Schools. We 
encourage new headteachers with governors to reflect on the original aims of the school as 
expressed in the school’s Trust Deed and how this has been translated into the current ethos 
statement in the Instrument of Government and any aims, mission, values or ethos statement of the 
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school. 

The work of the team is supported by a strong administrative group who also act as advisers to 
schools on some matters such as the appointment of foundation governors. 

Each school has a named School Link Adviser, receives a regular Bulletin and has open access to our 
website. 

Support offered to church schools is governed by the Service Level Agreement (SLA). As part of 
this agreement, new headteachers are offered school support visits from their named adviser during 
their first weeks. The diocesan team also offers regular training and visits for governors and staff. 
The team provides and facilitates a range of courses over the school year, including pre- and 
post- SIAMS (Statutory Inspection of Anglican and Methodist Schools) support. 

The significance of the spiritual centre is vital and integral to all aspects of our work. 
Training and support will always draw from and return to this in order to sustain and 

develop distinctive leadership in Church schools. 

 

 The ODBE team includes:  

The Director Deputy Directors 
(School Effectiveness / Resources) 

School Link Advisers RE Advisers 

Premises Officers Admissions/Appeals Officer 
 

 Christian Character  

In recent years, the Church of England has increasingly recognised the special significance of the 
role of the headteacher in the development of the distinctive character of Church schools. The Way 
Ahead report notes that: 

‘Church School headteachers are spiritual and academic leaders of the school. Excellence in 
headship requires visionary, inspired leadership and management centred on the school as a 
worshipping community, where educational and academic excellence for all pupils is pursued in a 
Christian context.’ 

Our programme of CPD enables headteachers (and other school leaders) to access a range of 
resources to enhance the special Christian character of their schools. These include an induction 
day, quiet days, an annual conference and commissioning service in addition to specialist courses. 

The Parish and the School - The implications of this setting vary, especially between Primary 
and Secondary schools, but we encourage a strong commitment to partnership between parish and 
school built upon a common quest for the outworking of shared values and spiritual growth. The 
ODBE works closely with the Board of Mission on initiatives which relate to our engagement with 
children and young people. This has included Deanery events and collaboration over provision and 
policy for children and the Eucharist. 

  
Collective Worship  

All schools should provide an act of worship for pupils every day. Arrangements for the act of collective 
worship in both VA and VC schools are made by the governors after consulting the headteacher, taking 
account of the Trust Deed. 

As before The Way Ahead has something to offer about this worship: 
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‘In a Church School, the offer of a Christian understanding of the world and the place of humanity 
in it will be reflected in worship. In particular, it will be reflected in the everyday life of the 
school, quietly respectful of the beliefs of others and of other faiths, but confident in its own faith.’ 

We provide support for worship in schools through the direct work of the advisers  and, again, 
through CPD which is available to headteachers and other leaders of worship in our schools including 
governors, staff and clergy. As a Diocese we hold an annual service for year 6 pupils at Oxford’s 
Cathedral at Christchurch, last year led by the Bishop of Oxford. 

  
Religious Education  

 The Church School of the Future sets out an ambitious and clear vision … 

‘…there needs to be an explicit expectation that religious education is a priority and must be made a 
focus of both initial teacher education and professional development. The Church should not be 
satisfied until every Church School is outstanding in this subject.’ (3.10) 

The Diocese is concerned to support schools in planning, teaching, monitoring and assessment of 
RE. For this reason, the ODBE retains specialist RE advisers who organise courses, produce support 
materials and are available to individual schools and clusters of schools for training and support. 

 

More information about our work, including ’Living Faith’ can be found on our 

webpages: http://www.oxford.anglican.org/schools 

You may also like to look at https://www.churchofengland.org/education.aspx or ‘The 

Way Ahead’ and ‘The Church School of the Future’ are available on The National Society 

website: http://www.churchofengland.org/education/national-society.aspx 

 

 

http://www.oxford.anglican.org/schools
https://www.churchofengland.org/education.aspx
http://www.churchofengland.org/education/national-society.aspx

