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Policy Statement for Admission to

Wootton St Peter’s CE Primary School – 2013/14
Parents are warmly invited to visit our Voluntary Aided school prior to making an application for admission. All applications must be made through the local authority (LA) in which parents live (the home LA) at the time of application, which may or may not be Oxfordshire, on the Common Application form of the home LA in accordance with the co-ordinated admissions scheme of that LA. The Governing body will consult as required on its admission arrangements, which will be effective two years in advance.   
The agreed admission number is 16 children in F1.
The Governing body, as the Admission Authority for the school, has agreed this number with the Local Authority.  The admission number is based upon the:

· Legal requirement to maintain infant classes with qualified teachers who have sole responsibility for no more than 30 children.

· Physical limitations of the school site.

Details of Oxfordshire’s admissions arrangements can be found in the Oxfordshire County Council ‘Starting School’ booklet which is available from the school office.  Applications for admission must be received by the home LA  by 15 January 2013.
It is essential for all applicants wishing to rely on regular worship to complete the school’s Supplementary Information Form, available from the school office, in order for an application taking this into account to be considered as Governors cannot give preference under the regular worship criteria without the supporting evidence.  

Definition of parent:  A parent is any person who has parental responsibility for or is the legal guardian of the child.  Where admission arrangements refer to ‘parents’ attendance at church’ it is sufficient for just one parent to attend.  ‘Family members’ include only parents, as defined above, and siblings.

Definition of home address:  This is the child’s permanent address at the time parents/guardians make their application for a place.  It is where the parent/guardian and child live.

Children with statements of special educational need, naming the school, will always be admitted.

Admission criteria:

The criteria in priority order are as follows:
1. Looked  after children and children who were looked after, but ceased to be so because they were adopted or became subject to a residence order or a special guardianship order. A looked after child is a child who is in (a) care of a local authority, or (b) being provided with accommodation by a local authority in the exercise of their social services functions.
2. Children with a sibling who is in attendance at the school at the time of the application.  Sibling refers to brother or sister, half-brother or sister, adopted brother or sister, step brother or sister, or the child of the parent/carer’s partner where the child for whom the school place is sought, is living at the same address as the sibling. 
3. Children whose home address is within the recognised catchment area for the school. The recognised catchment area for the school is the Ecclesiastical Parish boundary of Wootton, St. Peter’s Church. Part of this area is shared with neighbouring schools. A map showing the catchment area is available in the school office for parents to view. 

4. Children one of whose parents  worships regularly at St. Peter’s Church, Wootton (as determined by the conditions set out below*). 

5. Children one of whose  parent  worships regularly at any church belonging to ‘Churches together in Britain and Ireland’ (as determined by the conditions set out below*).
6. Other children that do not satisfy any of the above criteria.

Definition of ‘regular’ worship (see Admission criteria)

*
Where one or both of the parents is/are on the electoral roll of St. Peter’s Church,

Wootton and /or demonstrate evidence of regular worship attending any routine advertised services at least once a month during the last year immediately preceding the date of application.  Where a member of the C of E becomes a new resident and demonstrates evidence of worship at St. Peter’s Church the same over-subscription criterion is triggered and the parish priest in their previous parish should verify similar commitment.

**
Where the applicant is an existing resident of Wootton, and a member of another

Local C of E church, the same electoral roll requirement and / or evidence of regular worship should apply and the verification be sought from the incumbent of that parish. Where the applicant is a resident of Wootton and declared member of another Christian denomination verification should be sought from the church minister as to the requirement to demonstrate evidence of regular worship, attending any routine advertised services at least once a month during the year immediately preceding the date of the application.  The position for a new resident is similar to that  in * above.
 If more applications are received than there are places available, places will be allocated to children in the following order of priority -

· If there are more applications falling within any of the criteria stated than there are places remaining, available priority will be given to those who satisfy the next criterion following; and if necessary those who satisfy the further criteria following, and so on. 
· If there are still more applications under any one criterion than places available, priority will be given in all cases to children living nearest to school, as determined by the shortest possible designated route as defined by the Oxfordshire County Council “Geographical Information System.”

Children will be admitted into the Foundation year (F1) at Wootton School at the beginning of the school year in which they reach their fifth birthday. 

The cut off date application for admission to the 2013/14 Foundation (F1) Year is 15 January . Children who will be 5 years of age between 1st September 2013 and 31st August 2014 fall into this category.
The processing of applications for places will be in accordance with the Oxfordshire LA co-ordinated admissions scheme. All children attending will be placed on the school roll as from the beginning of the autumn term. It is the governors’ policy to consider only one application within the academic year, unless there is a major change in circumstances (e.g. change of address).
Letters offering places will be issued to successful applicants by the home LA in accordance with its co-ordinated scheme.  In the case of unsuccessful applicants parents will be informed of the reasons why their application has been rejected and will also be asked whether they wish to the child’s name to be placed on the school’s reserve list. Once the published admissions number for the relevant age group has been reached the Governing body may refuse to admit further children on the grounds that this would prejudice the provision of efficient education or the efficient use of resources. Places may also be refused on the grounds that the total number of children under the responsibility of a single qualified teacher in the Foundation Year (F1) or Years 1 and 2 would exceed 30 i.e. class size prejudice in infant classes. Entry above this number should not normally be allowed except in exceptional cases.  This complies with all relevant legislation.
The Governing Body have agreed there will be no concessions for admissions earlier than the year in which the child reaches the age of five.
The school withholds the right to withdraw the offer of a place either when it is found to have been offered on the basis of fraudulent or an intentionally misleading application, or, in the case of applications for children in the F1 year group, where a parent has not accepted the offer of a place within the timescale as determined by the home LA co-ordinated admissions scheme.  That place will then be offered to the next child on the reserve list.
Should parents wish to withdraw their application for a Foundation (F1) place before the cut off date upon which they are considered then we would ask that they inform the home LA of their intentions as soon as possible.  If a place in the Foundation Year (F1) were offered to parents for their child we would expect that they would hold by their original decision to take up that place.  Parents may defer the entry of their child up to the point where s/he becomes of compulsory school age (the term beginning in September, January or April in which the child reaches 5) and the place will be held for that child provided it is taken up in the school year 2013/14.   Parents of children born between 1st April and 31st August 2013 are entitled to defer entry into Year 1 in September 2013 but in that case a separate application would have to be made in the summer of 2013 for a Year 1 place in September 2013.  Parents should be aware that there may not be any places available in Year 1 which could have 16 children transferring from the 2013/14  Foundation Year (F1).  Parents may also request that their child attends school part-time up until s/he reaches compulsory or statutory school age.  In such cases the detailed arrangements should be discussed with the Headteacher.

Parents of children over the age of five who are seeking admission for their child outside their normal age group will have their applications considered on an individual basis in the light of current pupil numbers. Should their application be refused they are free to appeal. This right does not apply if they are offered a place in another year group in the school.

All applications received for other year groups at the school or for the Foundation Year once the children have been admitted to the school will only be considered if the number of places for that year group, which is currently 16, reflecting the net capacity of the school, has not already been reached.   Applications for the admission of vulnerable children will be considered in accordance with the Oxfordshire Fair Access Protocol, details which can be found on the Oxfordshire County council website.

The over subscription criteria may be ‘triggered’ once the number of applications for admission of children into any year group reaches 16 children.

As many year groups are oversubscribed the school operates a reserve list for unsuccessful applicants. This is ordered according to published admissions criteria, and is not based on the date of application. Vacancies may be filled from that list at any time should the number in a given year group falls below the published admission number. A parent’s withdrawal or deferring of a place offered by the school can have significant bearing on applicants on the reserve list. As such, it is very important to inform the school of your decision as soon as possible. Unsuccessful applications will only be placed on the continued interest list when the school has been instructed to do so in writing by the parent of the child/ren in question. Only applications placed on this list will be reconsidered should the numbers of children in any year group fall below the
published admission number for the school. Placing a child’s name on the list does not affect the parent’s right of appeal.   Parents also have the right of an appeal to an independent panel in the event of no place being offered.  Details and copies of appeals forms are available on request from the school office.

Other information pertinent to admission applications:

1. Abingdon schools (local ‘SSCAN’ cluster) Admissions Agreement. The local cluster of primary schools has an agreed practice on admission. Important points from this are detailed:

· Parents living outside the catchment area of a school should consider the provision given by their local catchment area school. This applies to rising 5’s and statutory age children.

· Parents wishing to move their children to another local school must consult with those Headteachers concerned. Other schools should direct parents to do so if this step has not already been followed.

2. Other Admissions Authorities and Partnerships. For information on admissions policies please contact:

Oxfordshire County Council

Education Department

Admissions Team

Children, Young People and Families


County Hall
New Road

Oxford   

OX1 1NA

3. Information regarding Home to School transport can be found in the booklet entitled Starting School in September 2013.
4. Information on home/school agreements, performance tables, prospectus, and recent school inspections can be obtained via the Headteacher.

5. As the Admissions Authority for the school the Governing body will consider applications for children with disabilities needing to be admitted to an accessible school; and special educational needs, other than with Statements, as fairly as other applicants in line with the Equality Act 2010. The definition of disability is that contained within the Disability Discrimination Act as amended. This will be based upon the published admissions criteria for the school. 
6. Applications for children who have been excluded from at least two other schools in the last two years can only be accepted after prior consultation and agreement between the Local Authority, the Governing body and the parents of the children concerned. 
7. In cases where there is one place available, and the next child on the list is a twin, triplet, etc., we would admit both twins (and all the children in the case of other multiple births) even if this meant exceeding the agreed admission number of 16 or the number of places in a particular year group.
8. Where the measurement of distance produces an identical measurement for two or more applicants, then that place is determined by random allocation in the presence of an independent person.
Requests for information should be addressed:

C/o

The Headteacher



Wootton, St. Peters, CE Primary School



Wootton Village,



Boars Hill,

Oxford  OX1 5HP

E-mail address: office.3854@wootton-abingdon.oxon.sch.uk

Date agreed and adopted: …………………………………………
Amended ………………………………… ………………………………….
Signed on behalf of the Governing Body, Wootton, and St. Peters Primary School:
…………………….………Sue Srawley ……………… November ………………….
Recent pattern of applications and offers (2011)
Total number of applications 
= 40
Places offered:

SEN priority


=   0
Looked After Children

=   0

Sibling



=   13
Catchment



=   4
Other



=   0
Number of places allocated 
= 17
(The total number of preferences for a Foundation Stage place is generally in the region of 32)
CONFIDENTIAL

Application to attend Wootton St Peter’s CE Primary School

Supplementary Information – Regular Worshipper

To be completed by the parent/guardian
Name of child: ………………………………………………………………………………

Date of birth: …………………………………………………………………………………
Name of parent/guardian: …………………………………………………………………
Church attended: ……………………………………………………………………………
Have you attended church at least monthly for the year preceding the application?
 ………………………………………………………………………………………………….
Signed ……………………………………………………… Date ………………………....

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

To be completed by the Vicar/Rector/Minister

Please could you verify the information on church attendance given above by the parent/guardian
I agree that the information given above is accurate to the best of my knowledge.
Signed

…………………………………………………………………………..
Name

………………………………………………………………………….. 
                                                                                                                  (block capitals)

Position*

…………………………………………Date ………………………..
Please return this form to Wootton St Peter’s CE Primary School, Wootton Village, Boars Hill, Oxford, OX1 5HP.
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